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Goal of this manual: Request a Special Course Approval via MyUM Portal

S o= Tor T | @01 | 6T AN o] o] (1Y | Rt

University Maastricht SlcM manual Page 1 of 9



Title: 3213-06 - Special Course Approval.Doc
Status: Final

Version: 1.0

Last Modified: 13-Jun-12

1 Special Course Approval

My UM Maastricht University

Home Personal Data Admi Library tomer Portal Room Booking

Login to MyUm
Portal and go to
the “Courses” tab

Login in MyUM
en ga naar het
“Courses”
tabblad

My UM Maastricht University

Admi
[4]¢] [
= Courze Registration

Haorme Personal Data

Library 1

storner Partal

Raoor Boaoking

DISCLAIMER MUSL-SAP-5LM

= Specialization

Mo rights can be derived from the data in this registration systen
derived from the underlying decision of the Board of Examiners o
in the Education and Examination Rules of the programme concel
be exclusively derived from the provisions in the Education and E

= Academic Work

| Special Course Approval

= Availabilty
= Disclaimer

Choose “Special
Course Approval’
from the menu on
the left.

Kies “Special
Course Approval’
in het menu aan
de linkerzijde

My UM Maastricht University

Heme Personal Data Admissions Exams Library ICTS Custormer Portal Room Booking
[0 [
+ Course Registration
« Specialisation

Regquest Special Booking Authorization

= Academic Work

In this next
screen you see
an overview of
the special
course approvals

= Special Course Approval [T 1 2 3 [ E—
= Availability Request Overview Sefect Module Offer Reviews and Subimit Completed you may aI ready
+ Disclaimer
_— have done.
Principal Org. Unit Faculty of Arts and Social Sciences 1 “ 1
Status Adm.Appl(2), Student(3); Attencing(3), BSAcandid(2) CI I Ck On N eXt
In dit scherm zie
Ouerview of iously . . ht
Details Wiork o 1D Work item text Processor Status Crestion Date Creation Time: Je een ove rZIC
» 000005103598 Special Module Booking Approval Maastricht University COMPLETED 250522 112022 Van de SpeCIaI
000005103586 Special Module Booking Approval Mazstricht Lniversiy COMPLETED 25052M2 111638 E
» 000005103574 Special Module Booking &pproval Magstricht University COMPLETED 25052012 M:1503 E COU rse approvals
» 000005103562 Special Module Booking Approval Maastricht University COMPLETED 250522 111308 H 1
» 000005103459 Special Module Booking Approval Maastricht Universiy COMPLETED 25052mM2 1001408 d Ie Je eventueel
al hebt gedaan.
Klik op “Next
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Request Special Booking Authorization

I 1 2 [3]
Request Overview Select Module Offer Revigwy and Subimd

ame —

Principal Org. Unit  Facullty of Arts and Social Sclences
Status Adm Appl (2), Student(3); Attending(3); BE.Acandid(2)

d Previous | | hexd k|

Programme: * |BA Fiscale Economie [+
Modube: * B Fiscale Economies

Module Descriptiony | BA Arts and Culture

! f Extracumcular Courses

[Next B

First you should
determine in
which context
you want to book
the course or
module. Select
the correct
Program of Study
from the
dropdown list
next to
“Programme”

Geef eerst de
context waarin je
de course of
module wilt
volgen.

Kies het
gewenste
studieprogramma
uit de drop down
list naast
“Programme”
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Request Special Booking Authorization

» 1 2 3

Regquest Crverview Select Module Offer Review and Submit

Name o —— |

Principal Org. Unit Facully of Artz and Social Sciences

Status Adm. Appl (2); Student(3); Atending(3); B o
Programne: *  _[BA Fiscais Econome %]
e EBsio0r 15 2
Modlule: Description:

At Module (“1")
you enter the
code from the
course or module
you want to
participate in.
Next click the
button at “2”

Please note: if
you do not know
the exact module
code, you can
use an * as
wildcard in your
search. You can
also use (part) of
the description of
the course or
module to
search.

Bij Module ( “1")
vul de je de code
in van de course
of module
waaraan je wilt
deelnemen. Klik
vervolgens op de
knop bij “2”

Opmerking: Als je
de exacte module
code niet kent
kun je ook een *
als joker
gebruiken. Je
kunt tevens
zoeken op (een
gedeelte van ) de
omschrijving van
de course of
module.
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Request Special Booking Authorization

Object Search =8
L] ) 2 —{ [~ Hide Fiter Criteria
Request Overview Select Module 0 Module (Abbrey)  [EBS1007 |
[ Start Search | [Reset |
wme [
Principal Org. Unit Facully of Arls and Social Sc
Status Adm Appl (2, Sudent3), Ath
A pop-up screen
[OK] [ Cancel| opens. Click on
= “Start Search”
|4, Previous || tiexd b
- = AT B S Een pop-up
WHH'TE’ [BA Fiscale Econommie __.|1| scherm opent.
Morhe: EBS1007 m Klik op “Start
Module Description: Search"
et i
Request Special Booking Authorization
Objec ] .1
I+ ) 2 —| [~ taoe Fiter Crteria
e e N Select the course
Shan Sessch |{ Resl | you want to
mum - - abite, Mome participate in by
s L.

S R 50019362 EBST Econceny Game (FE) cllcklng_the grey
square in front of
the line.

[ Previous | (et )

3 —— : Selecteer de

B —_— = module die je wilt

ik e P vc_>|gen door te
klikken op het
grijze vierkantje
aan het begin

[or ] [cancel van de regel.
[ Prvous ] (1t
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Request Special Booking Authorization
Object Search E ﬂ
I* 1 2 — [~ tide Fiter Criteria
Request Overview  Select Module 0 Module (Abbrevy |[EBS1007
[ Stant Search || Reset
T s [
o 3 5
R Adm Appl (2 | SO0 9362 EBS1007 Econceny Game (FE)
A Previous L i Click “OK”
Programme * B, Fizcale Econamie [
Modute: * [EBS1067 159 Klik op “OK”
Mochule Description:
[GE][ Cancel
—
4 Frevious || Next b
Request Special Booking Authorization Select the
academic
session from the
1 2 3 4 —f
. Reduest Overvi Select Module Off Review and Submit tedd dropdown next to
el WErIE L e [-1] Lol 1 “Academic
Session”
Hame
Principal Org. Unit Faculty of Arts and Social Sciences Please note that
Status Adm Appl (2); Student(3); Attending(3); BSAcandid(2) only the sessions
where the
module or course
is offered in, will
{4 Previous || Next b appear.
Programme: * |BA Fiscale Economie [+]

i, IS n] Selecteer de
Module Description: Ft:unuﬂry CGame (FE) = onderwijsperiode
Academic Session; 2011-12/Period G |= uit de dropdown
Test / dustification; | |2011-12eriod & 1B naast “Academic

.:201 2-13Period 1 Session”

Let op: alleen
onderwijs
periodes waarin

{4 Previous || Next b de course of
module wordt
aangeboden
worden getoond.
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Request Special Booking Authorization

1% ] 1 2 3
Regquast Overview Select Module Offer Review and Sulmit

Hame
Principal Org. Unit Facutty of Arts and Social Sciences
Status Adm Appl (2% Student(3); Attending(3); BSAcandid(2)

|4 Previous || Next b

Programme: * | BA Fiscale Economie [ =]
Module: * [EBS1007 f=)
Module Descriplion:.  Economy Game (FE)

Academic Session: * [2011-12Period I

Text £ dustification:  [Gplional comment

[4 Previous || Nest B

Optionally you
can add a text or
comment.

Je kunt
desgewenst een
tekst of
opmerking
bijvoegen.
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Request Special Booking Authorization

» 1| 2 3 |

Rewest d;'erviaw Select Hodlie (Hfer Re.weﬁ and Submit

Hame
Principal Org. Unit  Facutty of &rts and Social Sciences
Status Adm Appl (2, Student(3), Attending(3); BSAcandid2)

4

[4 Previous | [Mext b Click “Next”
Programme; * [BA Fizcale Economie [=] Klik op “Next”
Module: * |EBS1007 )
Module Descriplion:  Economy Game (FE)
Academic Session: * [2011-12Period § =]
Teod / Justification:  [Optional comment
[4 Previous | [Nes »]
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Request Special Booking Authorization

I» 1 2 3 —

Reguest Owverview Select Module Offer Review and Submit

ame ]

Principal Org. Unit Faculty of Atts and Social Sciences
Status Achm Appl (27 Studert(3); Attending( 3 BSAcandicd(2)

|4. Previous || Submit t|

Module (Hfer
Programme: BA Fizcale Economie
Module: EBS1007

Module Dezcription:  Economy Game (FE)
Academic Year: 201112

Academic Session:  Period &

Text Fdustification: | Cptional comment

|4. Previous |Subm'rt H

When you have
reviewed the
details of your
special course
approval and
they are correct
please click
“Submit”

Als je de
gegevens van je
special course
approval hebt
gecontroleerd en
ze zijn correct klik
je op “Submit”

Request Special Booking Authorization

I* 1 4 -
| Comgeeted

Blaamee

Principal Org. Unit Faculty of Arls and Social Scisnces

Staturs Adem Appl (27 Student{ 37 Aftendingl Xy, BEACandd )

|E| ¥ioul harve compleled the necessany steps (o g&t & spacial booking authorizalion, Viou will be nfonmed when the request has been approved or denled

You have
finished your
special course
approval.

Je hebt je special
booking approval
afgerond.
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