General vacancy description
Vacancies Green Office Member: Communications Officer and Green Hub and Community officer
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Vacancies for student positions at Sustainable UM2030 (SUM2030) and UM Green Office (UMGO) for 10 hours and 15 hours per week (January onwards) 
The UMGO’s aim is to empower bottom-up student initiatives related to sustainability and to facilitate cooperation to achieve UM’s sustainability targets. The Management Team Sustainable UM2030 leads the UMGO to ensure proper direction of its projects and activities to the overall programme. 
What is the UM Green Office?
“A bridge between Maastricht University and the student body - by and for students.”
UMGO serves as a bridge between the university administration and the student body to work together towards a Sustainable UM 2030, aligning communication and action.
· We represent student interests on a university level regarding a range of different sustainability matters. Furthermore, we are committed to raising awareness and facilitating cooperation about sustainability amongst students and staff through different projects, events, lectures and more.
· UMGO aims to work on different sustainability initiatives and projects in collaboration with Sustainable UM2030. Our aim is to represent the student voice within the university and to help implement student insight within these different sustainability initiatives. 
As a UMGO student assistant, you will:
· act as a linking pin between SUM2030 and the student community 
· support UM’s efforts to become more sustainable and work together and contribute to the projects and activities of SUM2030
· identify opportunities to increase awareness of sustainability issues and change behavior towards sustainability.
· make the sustainability efforts and results more visible for students and employees
· serve as a platform for other students and student or study associations and work together and side by side with other students (or associations) with an interest in sustainability. 
· represent students’ voice in the UM’s sustainability policy. Organizing student brainstorm sessions / meetings / workshops
· having weekly meetings with the coordinator Sustainable UM2030 and/or management team SUM2030
· (co-)organize symposia, the Sustainability Days,  and or workshops/meetings in collaboration with SUM2030
· be active on several days, such as the Inkom, Introduction Days, Sustainability Day, Earth Day, Global Action Day, Sustainability Week to emphasize activities of UM and to connect with its community (staff and student and others) 
Currently three different portfolios exist within the UMGO Team coming from different faculties: 
1. Communications Officer* (10 hours per week)
2. Green Hub and Community Officer* (15 hours per week)
3. Education and project coordinator (20 hours per week)
*We are currently looking for two student assistants: Communications Officer and Green Hub and Community officer
Two portfolios are vacant for the year 2024, for the availability of minimally one year. However, if you are available for two subsequent semesters, this is also highly welcomed!
Generally Required:
· Passion and knowledge for and on sustainability 
· Proven ability to work in a project-based organization
· Proven focus on delivery of actual impact.
· Good writing skills, networking skills and time management
· Learning attitude and flexibility 
· Able to work independently and manage several ongoing weekly tasks next to the study
· A team player with attention for accuracy and dependability
· One team member proficient in Dutch



Communications officer, 10 hours per week
Tasks:
· Responsible for social media communication of GO & SUM2030 activities and projects
· Creating and executing a coherent social media strategy 
· Regular updating of the social media pages (Instagram, Facebook & LinkedIn) - posting between 2-3x a week
· Graphic design/content creation of content (merch/social media/posters) aligned to brandbook guidelines. Previous content creation skills are a prerequisite.
· Regularly connect and align with SUM2030. Working closely with the SUM2030 communications officer
· Expanding online and offline visibility of what UM is working on
· Events content creation 

Requirements for position   
General:  
· Passion and knowledge for and on sustainability  
· Good writing and designing (in several different origrams) skills  
· Open minded and learning oriented  
· Able to work independently, managing several tasks but also closely within the team  
· Attention to details  
· Availability for one year 
· Available for 10 hours per week 
 
Specific:  
· Some degree of experience with different software (ProCreate, InDesing, Photoshop, Illustrator) 
· Good design skills 
· Well known with different social media platforms and online applications and how to use them for marketing purposes 
· Creative and good feeling for generating content to write original posts and articles about Sustainability at UM. In short, identifying sustainability topics within faculties and UM wide.

Looking for a person who is creative, consistent, strategic, and knows their way around any graphic design programs. 

Community / Green Hub Officer (15 hours per week)
General:  
· [bookmark: _GoBack]Ensure a safe and procreative environment for resident organizations at the Green Hub 
· Working on community building at the Green Hub and Green Network
· Working with SUM2030 and Green Office colleagues on sustainability projects at UM 
 
Specific: 
· Resident Organizations: Holding and charring bi-monthly Green Hub Representative meetings. Propose common initiatives and ensure that the calendar is adhered to. Capacity building and strategic planning of resident organizations and enable them to participate in conferences and workshops for professional development.  
· Hub Management: Functions, operations and activities and ensure that they align with the mission vision and goals of the hub. Help in the organizational structuring and basis for smooth functioning.  
· Establish and maintain a network of sustainable organizations including collaboration with study and student associations across the university. Foster collaboration and learning between them through touch enabling points
· Networking, collaborating and brainstorming with (university) stakeholders about future plans for the Green Hub
· Having weekly meetings with the SUM2030 coordinator and the Green Office team
Looking for a person who is has an organizational mindset, can plan strategically and knows how to connect people and organizations to build a community in sustainability at UM.

Your Benefits
1. You will increase your network by being part of the sustainability community at UM and the interaction with many sustainability related student associations.
2. You contribute to the transition towards a sustainable university
3. Possibility to learn about the operational and political dimensions of sustainability at the university
4. Financial compensation via InterUM salary 6.0 CAO VSNU as a student assistant (dependent on year) Employment Conditions Regulations for InterUM BV's Seconded Employees
5. Certificate of involvement and recommendations for potential employer

Company profile

Sustainable UM2030 & Maastricht University Green Office:
 https://www.maastrichtuniversity.nl/about-um/sustainability
How to apply:

Are you enthusiastic about this position and do you believe to be the right candidate? Send an email to sustainability@maastrichtuniversity.nl with your CV and short motivation letter (no longer than half a page) before the 6th of November. For questions concerning these vacancies you can send us an email.

Location
Maastricht
Company
Maastricht University Green Office/Sustainable UM2030
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